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Deputy General Counsel 
ES-0905-00 

 

I. INTRODUCT ION 
 
This position is located in the Immediate Office of the General Counsel. The incumbent 
serves as Senior Policy Advisor to the General Counsel. In this capacity, the incumbent 
provides expert legal advice and assistance to the General Counsel on a wide varie ty of 
complex legal issues, with a particular focus on issues arising in litigation and legislation 
pending before the Congress. The Deputy General Counsel reports to the General Counsel. 
 

II. MAJOR DUTIES AND RESPONSIBILITIES 
 
Serves as Senior Policy Advisor to the General Counsel and provides legal advice and counsel 
l on litigation or legislative matters as they relate to the programs of EPA and the policies and 
programs supported and advocated by the Congress and Administration in order to provide 
expert advice and recommendation to the General Counsel in the formulation of its legal 
policies. 
 
Assists in the development of overall legal strategies, plans and policies of the Agency and in 
the resolution of any con0icts which may arise in the application of these policies in litigation 
and legislative matters. 
 
Provides continuing and ad hoc studies to analyze and recommend solutions to highly urgent 
policy matters.  Determines the existence of developments and trends 
which appear to significantly influence the OGCs programs and recognizes the need for 
further studies. if necessary. Based upon analysis of trends and problems areas. 
recommends the development of new or modified methods, policies, procedures and 
programs. 

Represents the General Counsel at all lev els of government, including Federal, State. 
municipal and county agencies. as well as private industry and citizen groups. 
Provides information and advice concerning OGC activities and interprets existing and 
proposed plans and policies. Applies a broad and comprehensive knowledge of problems 
involved in effective relationships between various government levels. etc. 
 
Attends conferences for and with the General Counsel, assesses the imp act and subsequent 
relevance or all matters discussed and suggests to the General Counsel 



possible avenues of approach. Represents and speaks for the General Counsel at high level 
meetings and conferences involving key officials or other Federal agencies, State and local 
governments. and others. Presents the General Counsel's point of view and explains OGC 
policies and programs. Makes presentations to professional groups. universities. and 
industrial associations.  Incumbent may provide professional publication s and papers 
analyzing recent developments in the law. 
 
Reviews for the Office of General Counsel all pending legislative proposals, witness 
testimony for Congressional hearings and EPA responses to Congressional requests. 
Serves as the General Counsel' s re presentative in advising on any new 
legislative proposal that affects EPA statutory authorities. 
 
Reviews briefs, raising significant legal and policy issues that are prepared for filing in 
the federal courts. 
 
Supervises a large staff of employees organized into units headed by subordinate managers 
and supervisors. Plans for staff development including assessment of training needs, and 
performs supervisory duties involving the establishment and filling of positions, promotion 
and assignment of personnel, the provision of employee and labor relations services, takes 
disciplinary actions as necessary. 
 
Performs other duties as assigned. 

 
III. SUPERVISORY CONTROLS 

 
Receives broad general direction and policy guidance from the General Counsel. Within this 
framework is allowed wide latitude in the exercise of initiative and judgment in performing 
assigned duties in a highly independent manner. Work is subject to review only for 
attainment of overall objectives and compliance with broad policies. 
 
 
I V. QUALIFICATIONS 

 
The incumbent must have an LL.B. or J.D. degree from an accredited law school; 
must be admitted to practice before the highest court of a State, U.S . territory, the 
District of Columbia, or the commonwealth of Puerto Rico: and must maintain 
active status as a member of the bar of one of these jurisdictions. 
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